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Dear Parents/Carers, 
Some Pathway 1 classes are learning about the use of email.  To do this effectively, we would like each pupil to have their own school email address.  Some pupils have one from previous years learning and for some this is new.  This email account is not a private account; it is an account managed by the school, which means that staff at the school can check the accounts at any time.  This makes it a much safer account then other email accounts.  The school system also filters out and blocks most SPAM emails, but occasionally something might get through.  As it is a managed account, you can ask school for help with it if there are any problems.
We take pupil safety extremely seriously and will be supporting pupils in understanding e-safety rules and the rules about using this email account.  As a school, we have a legal duty to safeguard our pupils and it is important that you know that any illegal use noted may be reported to the police.  This would include things like serious bullying, threats and the sharing of illegal images. Less serious misuse will be dealt with by the school. 
Please take time to read the rules that will be shared with your child when they first access their email account.   Please sign and return the form below. 
If you have any questions about this, please let us know preferably via your child’s form tutor.  If they can’t help they will pass your question on to me.  
Kind Regards
Faye Bonnar
Pathway 1 Assistant Head
Article 23:- 'A child with a disability has the right to live a full and decent life with dignity and independence, and to play an active part in the community.'
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REPLY-SLIP – consent for access to a school email account - Please return to form tutor then F Bonnar 
I give consent for ________________________________ (pupil name) to have access to a school email account.  I will support appropriate use of this and only use it for school purposes following the rules.   

Signed:  _________________________ (Parent/Carer) Print Name:   ____________________________
Pupil Rules 

for using Pupil Email Account
Meadow High School wants you to be safe when using your email address, to help keep you safe, we have made some rules, which we know you can follow.
By using your Meadow High School student email account, you agree to the following:
· Student email addresses are to be used for schoolwork only.

· Your password is only for you, do not share your password, if you forget your password contact your form tutor.

· Do not reply to spam emails, if you are unsure about an email, ask your form tutor to check it for you.

· When using your school email, you are not to share any information about yourself, your friends or your family, unless it is part of a lesson and your teacher has asked.

· Staff will check your account to make sure you follow these rules.

· Anyone breaking the rules will have their Assistant Head Teacher speak to them and their families.

· If you change your password, you may be locked out of your account.

· If you forget your password, or have changed it by accident, contact school and we will help you.

· The rules could change; if they do, we will let you know.

Meadow High School


                               	Royal Lane, Hillingdon, Middlesex UB8 3QU 





Telephone: (01895) 443310   


Email: meadow@meadowhighschool.org


Website:  www.meadowhighschool.org


                                     


      Headteacher:  Mrs Jenny Rigby


Deputy Headteacher PW2/3:  Ms Claire Caddell


Deputy Headteacher PW1:  Miss Amy Willis
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