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Parents/Carers/Young People



July 2026


Dear Parent/Carer/Young Person

PHASE TRANSFER 2027-2028

Our records indicate that you/your young person has an Education, Health and Care Plan who will be starting a Post 16 setting in September 2027.  I am writing to inform you that the Special Educational Needs and Disability EHCP Team are starting to carry out the phase transfer process for you or your young person.  

The Local Authority is required to name a placement for you/your young person by 31 March 2027. This process would have been explained to you at the most recent Annual Review that would have taken place or is taking place in the very near future.  If you are not already aware of this process you can speak to your allocated Education Health Care Co-Ordinator or speak to SENDIAS (Special Educational Needs and Disability Information and Advice Support Service on 01895 277001 or sendiass@hillingdon.gov.uk.

If an Annual Review has still not been arranged for this academic year, please speak to the Schools SENCO to ensure this will be taking place.

We are writing to you now to gather your preferences for September 2027. You may have provided this at you most recent annual review but we would request for this to also be completed in response to this letter.  If you are not sure yet, you can still complete this form and send it back to us. 

Please find enclosed a preference form for you to complete and send back to us. 


The Local Authority will be consulting with the nearest appropriate setting for all students, even if this school/College is not listed as your preference. In addition, where independent settings are requested as a preference, the Local Authority has a right to consult with appropriate maintained settings to establish whether a placement is an efficient use of resource.

If you do not have a preference or your young person wishes to remain at their current setting sixth form, please return the form and let us know this. However, it is also important for you to know that this will need to be a decision taken by SEND Muti-disciplinary panel. 

If you would like support with this process, you can contact SEND Information, Advice and Support Service (SENDIASS) on 01895 277001 or sendiass@hillingdon.gov.uk, 

Speak to the your schools SENCO or have a look at the post 16 prospectus My Guide at 16 – Hillingdon. 

Some pupils will be eligible for via the travel assistance more information about this policy can be found at Travel Assistance Application - Hillingdon Council. 

Please be aware that pupils with EHC Plans are not automatically entitled to transport to an Education setting.  More information about Post 16 travel assistance can be found at https://www.hillingdon.gov.uk/travelassistance

If you have any queries, please contact your Education Health Care Co-Ordinator.  Otherwise, we look forward to receiving the completed preference form, on the below email address, by Monday 7 September 2026.  

Yours sincerely,

SEND EHCP Service
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	Please tick one of the boxes below & complete your preference if known:
	

	Please note that we cannot always guarantee that you will be given your 1st preference so please ensure that each post 16 provision listed are where you would like to attend/your child to attend. 


	

	I plan to remain in my current setting/ sixth form:
	☐

	
	

	I plan to start further education at college in September 2027
	☐

	
	

	Name of 1st Preference College:
	

	
	

	Name of Course (if known):
	

	
	

	Name of 2nd Preference College:


	

	Name of Course (If known)
	

	
	

	I plan to start a training provider in September 2027
	☐

	
	

	Name of training provider (if known):  
	

	I plan to start employment in September 2027 
	☐

	I do not wish to express a preference for a setting
	☐


	Young Person's Name:
	

	Young Person's Date of Birth
	

	Young Person's Current Setting: 
	


Phase transfer preference for September 2027


The Local Authority will consider your preference for an independent or non-maintained setting,but will also consider maintained settings. In line with the SEND Code of Practice, any decision about whether to place a young person at an independent or non-maintained setting will be made by a SEND Muti-disciplinary panel with consideration of the Local Authority’s efficient use of resources.

If none of the preferences you submit are for your/your young person’s nearest appropriate setting, then the Local Authority will also approach the nearest appropriate setting asking for a view on whether they can meet your/your young person’s needs. This will be used for the purposes of deciding whether your/your young person is eligible for travel assistance and to determine whether placing you/your young person at your preferred setting reflects efficient use of resources for the Local Authority.

If one or all of your preferred choices are non-maintained or independent settings please state your reasons for this in the space provided below (You may complete or continue on a separate sheet if you wish)


	

















	Parent/Young person signature(s)

	

	Date 

	

	Phone Number
	

	Email address

	



Our EHC Co-ordinators are working very hard throughout the phase transfer process to secure placements. The EHC Coordinators will aim to respond to all e-mails within 10 working days. We appreciate your patience and will respond as soon as possible. 

Please return this form by Monday 7 September 2026 to senassistants@hillingdon.gov.uk
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