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9 September 2026

Dear Parents and Carers,

Phase Transfer Coffee Morning

We would like to invite you to our Phase Transfer Coffee Morning on Tuesday 22nd September 2026, from 10:00am to 12:00pm, at Meadow High School Royal Lane site.

The coffee morning will provide an opportunity for you to find out more about the phase transfer process and what to expect as your child or young person prepares to move into their next stage of education.

During the morning, you will have the opportunity to meet with:

· Vishani Modha – SEND EHC Co-ordinator 
· Laura Stokes – SEND Team Manager (Post-16)
· Parminder Sandhu - AR Lead - Meadow High School

They will provide information, advice and guidance about:

· The phase transfer process

· Important deadlines and timescales

· EHCP reviews and the transition process

· What parents and carers need to do to support their young person

· What to expect during the transition to post-16 education

· An opportunity to ask any questions you may have

Parking: Please be aware that there will be no available parking on site. We would therefore encourage families to use alternative transport arrangements where possible. If you do need to drive, please allow additional time to find suitable parking.

We very much hope that you will be able to join us, as this is an important opportunity to find out what happens next for your young person and to ensure you are fully informed about the next steps. 

Yours faithfully,

Mrs Tudor 

On behalf of the Careers Team
Article 23:- 'A child with a disability has the right to live a full and decent life with dignity and independence, and to play an active part in the community.'
[image: image2.png]unicef &

RIGHTS
@ RESPECTING
J SCHOOLS






                          
✂---------------------------------------------------------------------------------------------------------------------------------
Reply Slip: Phase Transfer Coffee Morning on Tuesday 22nd September 2026 
please return to Mrs Tudor

Name of young person: __________________________________________

☐ I/We will be attending the Phase Transfer Coffee Morning.  Number of people attending: _____

☐ I/We will not be able to attend.

Parent/Carer signature: _______________________________Date: ______________________

Meadow High School


                               	Royal Lane, Hillingdon UB8 3QU 


Northwood Road, Harefield UB9 6ET





Telephone: (01895) 443310   


Email: meadow@meadowhighschool.org


Website:  www.meadowhighschool.org


                                     


      Headteacher:  Mr Graham Cunningham


Deputy Headteacher (Royal Lane):  Miss Michelle Taylor


Deputy Headteacher (Northwood Road):  Miss Amy Willis
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